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Regional Event Sponsorship Report
	Event No.
	
	Partnership Agreement No.
	

	Event Name
	

	Lead Organisation or name of Individual requesting funding
	

	Contact person - Name
	

	Position
	

	Organisation
	

	Address - Postal
	

	Telephone
	
	Mobile
	

	Email
	

	Event Date

Report Due No Later Than 2 Months From Date of Event
	
	Date of this report
	

	1. Event Summary
Provide a brief summary of the event, including any variations to the planned event.
………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..




	2. Financial Reporting
Provide a detailed breakdown of the event costs.


	Activity
	BMRG Cash
	BMRG In-kind
	Partner(s) Cash
	Partner(s) In-kind
	Other In-kind

	
	Received
	Expended
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Totals
	$
	$
	$
	$
	$
	

	3. Monitoring & Evaluation

Please provide details of participant feedback collected and discuss any impacts from this event.
………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..



	4. Communications
Please provide an overview of any communication activities you have undertaken in relation to this event and attach copies of any media events, newspaper articles or other materials developed for communication purposes.  
………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………..




	5. Reporting Framework

As per agreed outputs in the Shared Responsibility Agreement.  Please report any additional outputs that have been achieved.


	Activities Completed
	Expected Output Measure 1
	Actual Output Measure 1
	Expected Output Measure 2
	Actual Output Measure 2
	Output Code
	RCT

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total


	
	
	
	
	
	





OFFICE USE ONLY:


Responsible Coordinator:   SCSO


Date Rec:




















